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Microsoft Office Excel 2007 Plain Simple
THE ONLY EXCEL BOOK YOU NEED We crafted this book to grow with you, providing the
reference material you need as you move toward Excel proficiency and use of more advanced
features. If you buy only one book on Excel, Special Edition Using Microsoft® Office Excel®
2007 is the book you need. Does your life play out in a spreadsheet? Do numbers in columns
and rows make or break you in the work world? Tired of having numbers kicked in your face by
other Excel power users who make your modest spreadsheets look paltry compared to their
fancy charts and pivot tables? If you answered yes to any of these questions, Special Edition
Using Microsoft® Office Excel® 2007 is the bookthat will make it all better. Learn quickly and
efficientlyfrom a true Excel master using the tried and true SpecialEdition Using formula for
success. Here, you’ll findinformation that’s undocumented elsewhere—even inMicrosoft’s own
Help systems. You’ll learn from finelycrafted, real-life examples built by an author who
livesand dies by the integrity of his spreadsheets. Excel’s backbone is its formulas and
functions. Master those and you will master your spreadsheets. Special Edition Using Microsoft
Office® Excel® 2007 provides more down and dirty help with your formulas and functions than
you’ll find in any other book! See how it’s done in real life! Don’t settle for lame pivot table
and chart examples found in other books… This book provides beautifully detailed examples
that not only show you how it should be done, but how to be the local worksheet hero!
Make Excel do the math and make sense of your data Use the Insert Function dialog box,
array formulas and functions, and more Excel 2007 has more than 500 built-in functions. This
book looks at the top 150, so you can find out which ones will make your life easier. Want to
compare a 15-year mortgage to a 30-year mortgage? Forecast expenses for your college
freshman? See how your online business is doing? Here's the fun and easy way! Discover how
to * Create worksheets to track costs and revenue * Tell the difference among average,
median, and mode * Work with statistical functions * Develop forecasts and track trends *
Manipulate strings and work with database functions
Experience learning made easy—and quickly teach yourself how to create impressive
documents with Word 2007. With Step By Step, you set the pace—building and practicing the
skills you need, just when you need them! Apply styles and themes to your document for a
polished look Add graphics and text effects—and see a live preview Organize information with
new SmartArt diagrams and charts Insert references, footnotes, indexes, a table of contents
Send documents for review and manage revisions Turn your ideas into blogs, Web pages, and
more Your all-in-one learning experience includes: Files for building skills and practicing the
book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new
Microsoft Office interface Windows Vista Product Guide eBook—plus more resources and
extras on CD For customers who purchase an ebook version of this title, instructions for
downloading the CD files can be found in the ebook.
Extend your Excel 2007 skills—and create more-powerful and compelling charts in less time.
Guided by an Excel expert, you’ll learn how to turn flat, static charts into dynamic
solutions—where you can visualize and manipulate data countless ways with a simple mouse
click. Get the hands-on practice and examples you need to produce your own, professionalquality results. No programming required! Maximize the impact of your ideas and data! Learn
how your design decisions affect perception and comprehension Match the right chart type to
your communication objective Visualize—then build—your solution using the author’s five-step
approach Apply the science of color to make the right things pop Add controls—such as dropdown lists and scroll bars—without coding Use conditional formatting to dynamically highlight
and analyze data Unleash your chart-making creativity—and bring numbers to life! CD includes:
More than 150 sample, customizable charts for various business scenarios Helpful worksheets
and job aids Bonus content and resources Fully searchable eBook For customers who
Page 1/9

Download File PDF Microsoft Office Excel 2007 Plain Simple
purchase an ebook version of this title, instructions for downloading the CD files can be found
in the ebook.
This is supposed to be the age of instant and constant communication, right? And if you have a
business, belong to an organization, or have a cause you want to promote, a great-looking
flyer or brochure can say a lot. If you have Microsoft Office Professional, Small Business, or
Ultimate on your PC, you already have a great communication tool hidden inside—Publisher
2007. Use it to promote your organization with newsletters, cards, and brochures. This book
gets you started with Publisher basics so you can start communicating with your public.
Chances are you’re not planning to become a Publisher guru; you just want to use Publisher
to get some things done. Then Microsoft Office Publisher 2007 For Dummies is just the book
for you! It has just what you need to know to Understand design basics and plan a page Set up
a flyer or publication and place text and pictures where they work best Use various Publisher
templates Incorporate images and files from other programs Build Web sites with Publisher
Prepare your creations for printing or posting online Whether you’re selling a product or
service, getting the word out about a not-for-profit organization, or helping out your church,
synagogue, or school, Microsoft Office Publisher 2007 For Dummies makes it easy.
Get the guide that makes learning Microsoft Access 2010 plain and simple! This full color, nononsense book shows you the quickest ways to build a database and sort information, using
easy-to-follow steps and concise, straightforward language. You'll learn how out-of-the-box
templates and reusable components make Access 2010 a fast and simple database solution.
Here's WHAT you'll learn: Design and build your own database quickly Use Access forms to
collect information with ease Create and modify tables to organize your data Store files such
as documents and images Exchange data with other databases and documents Bring your
data alive with colorful reports Here's HOW you'll learn it: Jump in whenever you need answers
Easy-to-follow STEPS and SCREENSHOTS show exactly what to do Handy TIPS teach new
techniques and shortcuts Quick TRY THIS! exercises help apply what you learn right away
Provides instructions on using Excel to analyze data, covering such topics as creating
formulas, using financial functions, organizing worksheet data, working with PivotTables, and
automating with macros.

Looks at the updates, changes, and enhancements of the 2007 Microsoft Office
system, with information on Word, Excel, PowerPoint, Publisher, OneNote,
Access, Outlook, and Groove.
Take the lead—and deliver better results—by revolutionizing the way you and your
colleagues communicate, collaborate, and coordinate everyday work. Dive in as
the author, a collaboration expert, demonstrates how to inspire great teamwork
using Microsoft SharePoint technologies. Discover the best practices that enable
even far-flung teams to produce powerfully productive results—and apply them to
your own projects! Learn how to: Follow a five-phase approach to managing
teams and projects Synchronize your team’s vision, as well as their work
Structure SharePoint sites to give people a place to work and a place to see
what’s going on Inspire more creative problem-solving through team wikis and
blogs Capture and coordinate team and stakeholder feedback more efficiently
Drive the smart, timely decisions that keep projects on track Wrap up projects the
right way—for results you can repeat Includes bonus chapters online.
Utilizes numbered steps to explore the updated features of Access 2007, while
reviewing database fundamentals--including how to create databases, filter data,
run queries, and generate forms--and explaining how to optimize integration with
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other Office applications, publish documents to the Web, and work with
PivotTables.
Offering an updated overview of the latest version of the popular spreadsheet
program, an informative manual covers the entire gamut of how to build
spreadsheets, add and format information, print reports, create charts and
graphics, and use basic formulas and functions, and includes helpful tips and
step-by-step instruction in using the new user interface and tabbed toolbar.
Original. (All Users)
Provides timesaving tips, tricks, shortcuts, solutions, and troubleshooting
guidelines for Microsoft Excel, Outlook, Word, PowerPoint, and other
applications, and explores new features and capabilities of Office 2013.
Offers a step-by-step guide on how to navigate the latest version of Excel and
explains how to build and format spreadsheets, filter and sort data, add graphics
to spreadsheets, publish documents to the Web, and work with PivotTables.
A step-by-step guide to Microsoft Excel 2007 describes the new features of the
program, including its new interface, PivotTable, rich data visualization, and
enhanced chart and table functions, and provides lessons and practice exercises
to master the tools to organize data, manage spreadsheets, and publish to the
Web.
In this addendum to Learn Excel from Mr. Excel, the amazing new features offered in
Excel 2007 are introduced. Revealing the features that make this new version the best
new release of Excel since 1997, this guide provides the necessary information to teach
users to quickly unleash the powerful new features in Excel 2007, create incrediblelooking charts, customize color themes to match their corporate logo, utilize datavisualization tools, and learn Pivot Table improvements.
Excel, the world's most popular spreadsheet program, has the muscle to analyze heaps
of data. Beyond basic number-crunching, Excel 2010 has many impressive features
that are hard to find, much less master -- especially from online help pages. This
Missing Manual clearly explains how everything works with a unique and witty style to
help you learn quickly. Navigate with ease. Master Excel's tabbed toolbar and its new
backstage view Perform a variety of calculations. Write formulas for rounding numbers,
calculating mortgage payments, and more Organize your data. Search, sort, and filter
huge amounts of information Illustrate trends. Bring your data to life with charts and
graphics -- including miniature charts called Sparklines Examine your data. Summarize
information and find hidden patterns with pivot tables and slicers Share your
spreadsheets. Use the Excel Web App to collaborate with colleagues online Rescue
lost data. Restore old versions of data and find spreadsheets you forgot to save
Millions of users create and share Excel spreadsheets every day, but few go deeply
enough to learn the techniques that will make their work much easier. There are many
ways to take advantage of Excel's advanced capabilities without spending hours on
advanced study. Excel Hacks provides more than 130 hacks -- clever tools, tips and
techniques -- that will leapfrog your work beyond the ordinary. Now expanded to include
Excel 2007, this resourceful, roll-up-your-sleeves guide gives you little known
"backdoor" tricks for several Excel versions using different platforms and external
applications. Think of this book as a toolbox. When a need arises or a problem occurs,
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you can simply use the right tool for the job. Hacks are grouped into chapters so you
can find what you need quickly, including ways to: Reduce workbook and worksheet
frustration -- manage how users interact with worksheets, find and highlight information,
and deal with debris and corruption. Analyze and manage data -- extend and automate
these features, moving beyond the limited tasks they were designed to perform. Hack
names -- learn not only how to name cells and ranges, but also how to create names
that adapt to the data in your spreadsheet. Get the most out of PivotTables -- avoid the
problems that make them frustrating and learn how to extend them. Create customized
charts -- tweak and combine Excel's built-in charting capabilities. Hack formulas and
functions -- subjects range from moving formulas around to dealing with datatype
issues to improving recalculation time. Make the most of macros -- including ways to
manage them and use them to extend other features. Use the enhanced capabilities of
Microsoft Office 2007 to combine Excel with Word, Access, and Outlook. You can either
browse through the book or read it from cover to cover, studying the procedures and
scripts to learn more about Excel. However you use it, Excel Hacks will help you
increase productivity and give you hours of "hacking" enjoyment along the way.
Microsoft Office Excel 2007 is the biggest revision this industry standard software has
undergone in years. It has a brand new interface, tons of new tools and even a suite of
services called Excel Services to allow you to share your valuable data on the web. For
the first time in years there is a lot to learn to make the most of this powerful new
update. To take advantage of all of the new features in this powerful program (and to do
so quickly), users need this Vi sual QuickStart Guide. In these pages, veteran author
and trusted Excel teacher Maria Langer provides step-by-step instructions for the full
gamut of Excel tasks: from worksheet basics like editing, using functions, formatting
cells, and adding graphics objects, to more advanced topics like creating charts,
working with databases, and Web publishing. As with all Visual QuickStart Gui de
books, clear, concise instructions and lots of visual aids make learning easy and
painless.
Get on the fast track to mastering Excel Want to find success in your profession or
business? Master the timesaving tools you'll need in the real world, like Excel 2007.
Whether you're a student, a professional, or an entrepreneur, you can learn Excel with
this start-to-finish guide. Gain solid skills as you go from station to station in a series of
clear-cut tutorials on Excel spreadsheet basics, integration with other applications,
macro creation, and more. Start your journey today on The L Line. Get the basics of the
new user interface and how to create spreadsheets Apply formulas, build charts, and
explore pivot tables Filter, sort, analyze, and validate your data Customize Excel, create
macros, and use add-ins All aboard for valuable online extras Visit the L Line Web site
at www.wiley.com/go/thelline for valuable online supplementary materials: Test bank
with challenging review questions PowerPoint(r) slides with chapter outlines Free
sample files Along The L Line Complete tutorial coverage with step-by-step instruction
Ample illustrations and examples Real-world case studies, applications, and hints for
avoiding pitfalls Practice exams that let you evaluate your progress
The Advantage Series presents the Feature-Method-Practice approach to computer
software applications to today's technology and business students. This series
implements an efficient and effective learning model, which enhances critical thinking
skills and provides students and faculty with complete application coverage.
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Special Edition Using Microsoft® Office 2007 THE ONLY OFFICE BOOK YOU NEED
We crafted this book to grow with you, providing the reference material you need as
you move toward Office proficiency and use of more advanced features. If you buy only
one book on Office 2007, Special Edition Using Microsoft® Office 2007 is the only book
you need. If you own a copy of Office 2007, you deserve a copy of this book! Although
this book is aimed at the Office veteran, Ed and Woody’s engaging style will appeal to
beginners, too. Written in clear, plain English, readers will feel as though they are
learning from real humans and not Microsoft clones. Sprinkled with a wry sense of
humor and an amazing depth of field, this book most certainly isn’t your run-of-the-mill
computer book. You should expect plenty of hands-on guidance and deep but
accessible reference material. This isn’t your Dad’s Office! For the first time in a
decade, Microsoft has rolled out an all-new user interface. Menus? Gone. Toolbars?
Gone. For the core programs in the Office family, you now interact with the program
using the Ribbon—an oversize strip of icons and commands, organized into multiple
tabs, that takes over the top of each program’s interface. If your muscles have
memorized Office menus, you’ll have to unlearn a lot of old habits for this version.

I started teaching computer classes a couple of years ago. It seemed that almost
all of my students were generally saying the same thing: I bought a book on how
to use this program but I just don't understand what is in the book. I think you
have to be a computer nerd to understand this stuff. Microsoft Office Excel 2007
is a very powerful spreadsheet program, but it doesn't have to be complicated or
hard to use. I decided to write an easy to understand book on how to use the
Microsoft Office Excel 2007. This book has easy to follow step by step directions
on how to use Excel 2007.
Office 2007 in easy steps concentrates on the most useful and productive
elements of Microsoft Office 2007. It majors on the applications included in the
Standard edition - Word, Excel, Outlook, PowerPoint and Office Tools, and also
addresses other Office applications such as Access and Publisher. It treats the
applications from the viewpoint of the tasks you want to perform and the results
you want to achieve. The topics covered include word processing, report writing,
printing, calculations, financial statements, presentations, photo editing, slide
shows, email, time management, database, files and folders, and finding help. It
addresses the essential functions that you'll use to carry out your tasks. These
are described in easy to follow steps that focus on the job in hand, without
burying you in the details of computer related aspects. Aimed at both new and
experienced users, Office 2007 in easy steps provides an ideal introduction to the
features of Office 2007 with its new Ribbon interface.
A guide to Microsoft Excel provides illustrated, step-by-step instructions for such
tasks as creating formulas, performing calculations, sorting and filtering data, and
creating charts.
Experience learning made easy—and quickly teach yourself how to organize,
analyze, and present data with Excel 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them!
Create formulas, calculate values, and analyze data Present information visually
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with graphics, charts, and diagrams Build PivotTable dynamic views—even easier
with new data tables Reuse information from databases and other documents
Share spreadsheets for review and manage changes Create macros to automate
repetitive tasks and simplify your work Your all-in-one learning experience
includes: Files for building skills and practicing the book’s lessons Fully
searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office
interface Windows Vista Product Guide eReference—plus other resources on CD
For customers who purchase an ebook version of this title, instructions for
downloading the CD files can be found in the ebook.
Quickly teach yourself how to automate tasks and create custom spreadsheet
solutions with Excel 2007 Visual Basic for Applications (VBA). With Step By Step,
you set the pace—building and practicing the skills you need, just when you need
them! Create macros to automate repetitive tasks Automatically format charts,
shapes, and text Manipulate tables and other objects—even build PivotTable
reports Write your own functions and procedures Use loops and conditions to
add decision logic to macros Build custom command buttons, dialog boxes, and
user forms Your all-in-one learning experience includes: Files for building skills
and practicing the book’s lessons Fully searchable eBook Windows Vista
Product Guide eReference—plus other resources on CD For customers who
purchase an ebook version of this title, instructions for downloading the CD files
can be found in the ebook.
Get the fast facts that make learning Office 2010 plain and simple! This colorful,
no-nonsense guide uses easy-to-follow steps and screenshots, and clear,
concise language to show the simplest ways to get things done with Microsoft
Word, Excel, Outlook, PowerPoint, Access, Publisher, and OneNote. Here's
WHAT You'll Learn Create documents, Web pages, and other publications
Organize your e-mail, calendar, contacts and tasks Build spreadsheets to
analyze and visualize data Set up a simple database Capture notes with ink,
voice or text Here's HOW You'll Learn It Jump in wherever you need answers
Easy-to-follow STEPS and SCREENSHOTS show exactly what to do Handy
TIPS teach new techniques and shortcuts Quick TRY THIS! Exercises help you
apply what you learn right away
Harness the power of Excel to discover what your numbers are hiding Excel Data
Analysis For Dummies, 2nd Edition is the ultimate guide to getting the most out of
your data. Veteran Dummies author Stephen L. Nelson guides you through the
basic and not-so-basic features of Excel to help you discover the gems hidden in
your rough data. From input, to analysis, to visualization, the book walks you
through the steps that lead to superior data analysis. Excel is the number-one
spreadsheet application, with ever-expanding capabilities. If you're only using it
to balance the books, you're missing out on a host of functions that can benefit
your business or personal finances by uncovering trends and other important
information hidden within the numbers. Excel Data Analysis For Dummies, 2nd
Edition eliminates the need for advanced statistics or analysis courses by
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allowing you to harness the full power of Excel to do the heavy lifting for you. This
2nd Edition is fully updated to include information about Excel's latest features,
making it a your go-to Excel guide for data analysis. Topics include: Working with
external databases PivotTables and PivotCharts Using Excel for statistical and
financial functions Solver, Small Business Finance Manager, and more The book
also includes a guide to chart types and formatting, and advice on effective visual
data presentation. You already have the data, so you might as well get
something great out of it. Excel Data Analysis For Dummies, 2nd Edition is the
key to discovering what your numbers are hiding.
Explaining how to use the new features of Windows Vista, a comprehensive manual
details hundreds of timesaving solutions, troubleshooting tips, and workarounds,
covering the new features of Microsoft Windows Media Player and Microsoft Internet
Explorer 7.
The world’s most popular spreadsheet program is now more powerful than ever, but
it’s also more complex. That’s where this Missing Manual comes in. With crystal-clear
explanations and hands-on examples, Excel 2013: The Missing Manual shows you how
to master Excel so you can easily track, analyze, and chart your data. You’ll be using
new features like PowerPivot and Flash Fill in no time. The important stuff you need to
know: Go from novice to ace. Learn how to analyze your data, from writing your first
formula to charting your results. Illustrate trends. Discover the clearest way to present
your data using Excel’s new Quick Analysis feature. Broaden your analysis. Use pivot
tables, slicers, and timelines to examine your data from different perspectives. Import
data. Pull data from a variety of sources, including website data feeds and corporate
databases. Work from the Web. Launch and manage your workbooks on the road,
using the new Excel Web App. Share your worksheets. Store Excel files on SkyDrive
and collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master the new
data model. Use PowerPivot to work with millions of rows of data. Make calculations.
Review financial data, use math and scientific formulas, and perform statistical
analyses.
Get the guide that makes learning Microsoft Excel 2010 plain and simple! This full color,
no-nonsense book shows you the quickest ways to solve a problem or learn a skill,
using easy-to-follow steps and concise, straightforward language. You'll analyze,
manage, and share information in more ways than ever before. Here's WHAT you'll
learn: Manage your financial data and personal expenses Get started quickly with
prebuilt templates Create formulas and functions to do the hard work Sort, filter, update,
and copy your data Use charts and graphics to bring data to life Collaborate with
colleagues by sharing spreadsheets online Here's HOW you'll learn it: Jump in
whenever you need answers Easy-to-follow STEPS and SCREENSHOTS show exactly
what to do Handy TIPS teach new techniques and shortcuts Quick TRY THIS!
exercises help apply what you learn right away
Get the guide that makes learning Microsoft Excel plain and simple! This full color, nononsense book shows you the quickest ways to solve a problem or learn a skill, using
easy-to-follow steps and concise, straightforward language. You'll analyze, manage,
and share information in more ways than ever before. Here’s WHAT You’ll Learn
Manage your data quickly and efficiently Filter, sort, summarize, and crunch your
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numbers Use formulas and functions to do the heavy lifting Bring data to life with charts
and graphics Share data between Microsoft Office documents Work as a team, online
and in the cloud Here’s HOW You’ll Learn It Jump in wherever you need answers
Follow easy STEPS and SCREENSHOTS to see exactly what to do Get handy TIPS for
new techniques and shortcuts Use TRY THIS! exercises to apply what you learn right
away
Special Edition Using Microsoft Office Home and Student 2007 THE ONLY OFFICE
BOOK YOU NEED We crafted this book to grow with you, providing the reference
material you need as you move toward Office 2007 proficiency and use of more
advanced features. If you buy only one book on Office Home and Student 2007,
Special Edition Using Microsoft Office Home and Student 2007 is the book you need.
Office Home and Student 2007 is available to ANYONE, regardless of whether you are
a student, a teacher, or neither. The only condition Microsoft attaches is the
requirement that the software not be used for commercial purposes. For use in the
home or classroom, Office Home and Student 2007 is an exceptional deal at a fraction
of the cost of the business versions! • No other authoring team in the business is as
well recognized and respected as the Office Dream Team; when they speak, even the
Office development team at Microsoft listens! • This book is a category killer–one that
sets the pace for others to follow! • Tired of Office books that read as though Microsoft
employees wrote them? Tired of learning the Microsoft way? Tired of books containing
little more than you can pull from the Help system? If you answered yes to any of these
questions, then you owe it to yourself to get a copy of this book! • If you own a copy of
Office Home and Student 2007, you deserve a copy of this book! Here, you’ll find a
bevy of previously undocumented tips and tricks that will show you how to harness the
power of Office 2007! • Written in clear, plain English, readers will feel as though they
are learning from real humans and not Microsoft clones. Sprinkled with a wry sense of
humor and an amazing depth of field, this book most certainly isn’t your run-of-the-mill
computer book “Another Special Edition Winner! Clear, concise and right on-target.
Everything a student or a home user will need to know in order to master Office 2007.”
–Alan & Sandra Ashendorf, Hosts of Let’s Talk Computers Radio Talk Show Ed Bott is
a best-selling author of more than 25 computer books and an award-winning computer
journalist with two decades of experience in the personal computer industry. He is a
three-time winner of the Computer Press Award, and he and Woody Leonhard won the
prestigious Jesse H. Neal Award, sometimes referred to as “the Pulitzer Prize of the
business press,” in back-to-back years for their work on PC Computing’s “Windows
SuperGuide.” You can read more of Ed’s writing at http://www.edbott.com/weblog.
Curmudgeon, critic, and perennial “Office Victim,” Woody Leonhard runs a fiercely
independent website with up-to-the-nanosecond news, observations, tips, and help for
both Office and Windows. AskWoody.com has become the premier source of unbiased
information for people who need to really use Windows and Office, and for people
concerned about juggling the neverending stream of Microsoft patches. In the past 15
years, Woody has written more than three dozen books, drawing an unprecedented six
Computer Press Association awards and two American Business Press awards. Woody
was one of the first Microsoft Consulting Partners and is a charter member of the
Microsoft Solutions Provider organization. Category: Integrated Suites Covers:
Microsoft Office Home and Student 2007 User Level: Beginner–Intermediate
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One look at Excel 2007, with its new Office Button, Quick Access toolbar, and Ribbon,
and you realize you’re not in Kansas anymore. Well, have no fear— Excel 2007 for
Dummies is here! If you’ve never worked with a computer spreadsheet, or if you’ve
had some experience with earlier versions of Excel but need help transitioning, here
you’ll find everything you need to create, edit, format, and print your own worksheets
(without sacrificing your sanity!). Excel 2007 for Dummies covers all the fundamental
techniques, concentrating on only the easiest, most user-friendly ways to get things
done. You’ll discover how to: Rearrange, delete and insert new information Keep track
of and organize data in a single worksheet Transfer data between the sheets of
different workbooks Create a chart using the data in a worksheet Add hyperlinks and
graphics to worksheets And more! Plus, in keeping with Excel 2007’s more graphical
and colorful look, Excel 2007 for Dummies has taken on some color of its own, with fullcolor plates in the mid-section of the book illustrating exactly what you’ll see on your
screen. Whether you read it from cover to cover or skip to the sections that answer your
specific questions, the simple guidance in this book will have you excelling at home or
in the office no time.
Are you a visual learner? Do you prefer instructions that show you how to do something
- and skip the long-winded explanations? If so, then this book is for you. Open it up, and
you will find clear, step-by-step screen shots that show you how to tackle more than
170 Access 2007 tasks. Each task-based spread includes easy, visual directions for
performing necessary operations, including * Navigating the new interface * Using
templates to create databases * Entering and editing data * Working with tables and
fields * Creating simple or summary queries * Linking to Excel(r) worksheets * Helpful
sidebars offer practical tips and tricks * Full-color screen shots demonstrate each task *
Succinct explanations walk you through step by step * Two-page lessons break big
topics into bite-sized modules
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