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Health Care Job Explosion offers a distinct
advantage over other books of this type. It is two
books in one - a comprehensive Career Guide plus a
dynamic Job Finder. First, it presents comprehensive
health care occupational descriptions and then
provides resources to locate job announcements, job
hotlines, job fairs, placement services, directories,
associations, and job related books. This dual format
permits comparisons between specialties and offers
insight into qualifications, cross training potential,
and pay. You can easily locate occupations with
similar skills and required training. Opportunities
abound for all levels of education from a high school
diploma to Doctorate Degrees. Each occupational
description lists required education and/or on-the-job
training. This book presents detailed information for
all major occupations including:. Occupational
descriptions. Required training and education .
Advancement opportunities . Related occupations .
Qualifications . Required certifications / licenses .
Job outlook. Earnings (average salary). interviews
with health care workersVisit this book's companion
web site at http://healthcarejobs.org for book
updates and additional information.
This comprehensive manual helps you develop an
effective strategy for job-description implementation,
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shows you how to conduct appropriate job analyses
and helps you understand the attendant legal issues.
Includes a disk of generic jo + descriptions to use asis or modify for your practice.
Choices is an amazing collection of 75 short-short
stories, all telling about Hugh Sutherland's daily
choices. He lives in the middle of the block and has
to choose to go left or right each morning, to get to
either of two bus lines so he can go to work. One
frigid morning he gets hit between the eyes with the
realization that if he goes left, he misses all the
experiences he'd have had if he'd gone right, and
vice versa. He's blown away by his philosophical
epiphany and sits on his front stoop, freezing his
tuckus off. And finally he has to get up and go, one
way or the other. The rest of the stories show his
sudden awareness having a great impact on his life.
It's a riveting tale.I wrote Choices to show how
choices have far-reaching effects. If not one way,
then another - it's not always just left or right. And if
you choose a way that you don't like, then choose
another!The Choice Is Yours! Rated R
Job outlook, salaries, nature of the work, and training
required are given for all occupations.
Career planning has become a survival skill in
today's world. Choosing a Career should be by
Choice and not by Chance. But HOW TO CHOOSE
THE RIGHT CAREER? What are the factors one
should consider while choosing a career? A
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Complete Guide to Career Planning is about how to
decide the direction your career will take. The
purpose behind writing this book is to make you
conversant with the various career options that you
can pursue and enable you to select the right career
you most fit in. The author has meticulously explored
and mapped the cavernous paths of the globe of
careers, which exist presently. The book provides a
straightforward introduction to the concepts of career
choices and the importance of planning. It
emphasises the importance of self-exploration by
empowering readers to look at themselves, their
strengths and weaknesses, and their background
and values, and then realistically evaluate the
various opportunities in the world of career.With this
comprehensive guide a student can learn how to
explore career options, plan a career path, and find
the right school and colleges for higher studies that
will help him achieve his goals easily and
convincingly.The book includes all the information
you need to plan your future and take control of your
career.
Provides the most recent government information on
jobs and careers in the United States, includes data
about salaries and occupational advancement, and
describes positions for the professional through entry
level.
Ideal for classroom use, individual study, or
professional training, QUALITY MEDICAL EDITING
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FOR THE HEALTHCARE DOCUMENTATION
SPECIALIST, First Edition, is a timely, unique text
designed to teach and reinforce essential skills for
medical editors. Comprehensive in scope, this
practical guide explains the differences between
medical editing and traditional transcription; how to
use technology, word expander programs, and
computer accessories effectively; and ways to
improve accuracy--including developing excellent
listening skills and the ability to correctly decipher
accents, identify medications, and distinguish
soundalikes. The authors have also provided a
variety of sample reports--including more than 200
medical reports and their corresponding dictation
audio files. Reports span numerous specialties and
document types, creating extensive opportunities to
learn the medical editing process, practice formatting
and editing, and become familiar with common
errors produced by speech recognition. The text also
features extensive information on professional
development, continuing education, and earning
credentials, as well as useful tips on gaining
experience, finding employment, and advancing
one's career. Abundant teaching and learning
features--such as material on grammar and
punctuation, review activities, critical-thinking
exercises, and several appendices with key
references and resources--make this text even more
valuable for current and aspiring medical editors
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seeking career success. Important Notice: Media
content referenced within the product description or
the product text may not be available in the ebook
version.
A nationally recognized, best-selling reference work. An easyto-use, comprehensive "encyclopedia" of today's occupations
& tomorrow's hiring trends. Describes in detail some 250
occupations -- covering about 104 million jobs, or 85% of all
jobs in the U.S. Each description discuses the nature of the
work; working conditions; employment; training, other
qualifications, & advancement; job outlook; earnings; related
occupations; & sources of additional information. Revised
every 2 years.
A directory for up-and-coming jobs in the near-future
employment market includes recommendations for finding or
advancing a career and draws on statistics from the U.S.
Department of Labor, in a guide that includes coverage of
more than 250 occupations. Original.
Synopsis: As the role of medical transcriptionists undergoes
significant changes arising from new and evolving technology,
refined skills are necessary to thrive in the new environment.
This practical text prepares transcriptionists for the demands
of their evolving role, including proofreading, editing, and
transcribing via computer, while also addressing other
equipment used in the profession. Authentic medical
transcription documents illustrate formats for medical charts,
history and physical exams, operative, x-ray, pathology and
other reports. Includes shortcuts for computer formatting! Skill
drills teach students to use references to verify information
and to become familiar with new and unusual industry terms.
Exercises and helpful hints encourage students to practice
proofreading and editing skills. Grammar skills are
demonstrated and practiced through individual chapters to
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bolster fundamental knowledge of punctuation, abbreviations,
symbols, word endings and more. Explanations of the latest
HIPAA guidelines regarding patient confidentiality, risk
management and medical records provide guidance on
adhering to regulations. Details on advances in speech
recognition technology and trends in transcription software,
including software for the sight-impaired, prepare students for
technology encountered in the workplace. Information about
the Certified Medical Transcriptionist (CMT) exam and the
new Registered Medical Transcriptionist (RMT) exam,
including possible future developments, is included.
Punctuation and Grammar Rule synopses are located on the
inside front and back covers for quick and easy reference.
Completely revised student CD-ROM features chapterspecific quizzes, CMT exam preparation materials, and "real
life" transcription exercises.
Medical transcription is a quickly growing career field. College
or training for this job is relatively short. At the end of training,
a test is required of the individual in order to determine if they
grasped the skills properly. A medical transcription guide can
be a useful tool for these tests. A medical transcription guide
will help students review the material they learned. The guide
will show a brief overview of skills ranging from listening to
recordings to recording them.
A quick reference for the medical transcriptionist, this book
provides basic rules of grammar as well as current trends in
the field. It's especially useful in searching for help with an
obscure rule or in reinforcing a common practice. Using short
chapters, this text provides the Do's - the grammatical rule, its
exceptions, and its variations, along with examples; and the
Don'ts - any common contradictions of that rule. Examples
are taken from medical writing rather than general writing.
Easy-to-use format provides numbered topics in each
chapter, which are followed by Do's and Don'ts in quick, easy
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sentences. Spiral binding allows book to lay flat so MT's can
refer to a rule without taking their hands off the keyboard.
Clear examples are given to clarify difficult-to-understand
concepts and rules. HIPAA Guidelines chapter provides
general information about HIPAA legislation, with rules
explaining its impact on topics such as e-mail, faxing, patient
records, and privacy/security. Content has been updated to
reflect changes in technology (such as use of the Internet),
slang terms, and new medical terms that affect the rules of
medical transcription. A table lists dangerous abbreviations to
avoid, all banned by JCAHO. Homonyms and Sound-alike
Words in the appendix focus on the many homonyms in
medical language that can confuse a medical transcriptionist
and cause a document to be transcribed incorrectly, leading
to incorrect treatment of the patient. Appendices are lettered
and thumb-tabbed for ease of use, to differentiate from the
body of the text. Content reflects the AAMT style, the
standard among major employers of medical transcriptionists.
Most patients with Alzheimer's disease (AD) benefit from
participation in activities, but identifying and planning
appropriate activies is often a challenge, especially for family
caregivers. This book is packed with creative ideas for
everyday and special-occasion activities, caregivers'
anecdotes, helpful tips, interesting facts, and encouragement.
The trillion-dollar health-care industry makes up the fastest
growing segment of the job market, and will continue to do so
for the foreseeable future. With The Everything Guide to
Careers in Health Care, you can explore all the employment
possibilities in health care, and choose the right career path
just for you. From nursing and psychology to pharmacy
technology and art therapy-and dozens more positions in
between-this engaging, enlightening volume helps you decide
which career to pursue and how to pursue it, including: Selfassessment and evaluation Working conditions and lifestyle
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concerns Educational requirements Available grants and
incentives And much, much more! The Everything Guide to
Careers in Health Care is all you need to take advantage of
the many opportunities the booming health care industry has
to offer-for years to come!

Helping users land that first job and build a successful
career in medical transcription, this essential handbook
offers practical guidelines and tips in job search
strategies, career development, opportunities for
advancement, and much more. Presents effective job
hunting skills, with in-depth chapters on the job search
process and preparing your resume. Shares inside tricksof-the-trade, and provides a full chapter on home-based
transcription that includes discussions on developing
independent business skills (such as sales), marketing,
tax and records. Explores internet skills for medical
transcriptionists, job hunting, and medical researching on
the web. Enriches material with numerous case studies
and includes many web-site addresses for further
exploration.
700 PATHS TO A JOB YOU LOVE Are you established
in a career but feeling the need for a change? Interested
in starting your own business and looking for an
alternative to the more traditional enterprises?
Graduating from college (or high school) and wondering
what to do now? If you are searching for an offbeat, soulsatisfying profession that offers more than just a
paycheck, enrolling in a certification program could be
the perfect first step to finding the job that is made for
you. You're Certifiable is packed with more than 700
ideas for alternative careers as well as all the information
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that you need to embark on your chosen field, such as: *
Holistic health: from acupressure to hypnotherapy *
Crafts: From violin making to glassblowing * Art and
design: from museum studies to Feng Shui * Working
with animals: from horse training to pet grooming *
Outdoor pursuits: from diving to hot-air balloon piloting *
Food and drink: from beer brewing to cake decorating
The first-ever comprehensive directory of certification
programs throughout the country, You're Certifiable
provides the essentials on how to get certified in the
career of your choice, how long it will take, how much it
costs, and what to expect once you start working. Lee
and Joel Naftali have gathered all the tools you need to
find your perfect niche in the professional world.
An important resource for employers, career counselors,
and job seekers, this handbook contains current
information on today's occupations and future hiring
trends, and features detailed descriptions of more than
250 occupations. Find out what occupations entail their
working conditions, the training and education needed
for these positions, their earnings, and their
advancement potential. Also includes summary
information on 116 additional occupations.
Here's the updated, expanded 2nd Edition of the popular
pocket guide that answers any questions of style, format,
spelling, punctuation, grammar, or number use. Features
correct and incorrect examples, rationales, and more.
Alphabetically organized for quick reference!
The fast and easy way to explore a medical
transcriptioncareer Flexibility is one of the most enticing
aspects of a career inmedical transcription. Perfect for in
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the office, at home, or onvacation, medical
transcriptionists can often createlifestyle-appropriate
schedules. The transcription field alsoappeals as a parttime, post-retirement income source forex-healthcareindustry workers. If you're interested in a career inthis
growing field, Medical Transcription For Dummies
servesas an accessible entry point. With guidance on
getting through training and certification andexploring
opportunities within the myriad different kinds
ofemployment arrangements, Medical Transcription For
Dummiesgives you everything you need to get started in
medicaltranscription. Guides you on getting though
medical transcription training andcertification Includes
expert advice and tips on how to approach
complexmedical jargon and understand procedures PlainEnglish explanations of medical terminology, anatomy
andphysiology, diagnostic procedures, pharmacology,
and treatmentassessments Whether used as a
classroom supplement or a desk reference,students and
professionals alike can benefit from MedicalTranscription
For Dummies.
A state-of-the-art guide to the world of library and
information science that gives readers valuable insights
into the field and practical tools to succeed in it. Identifies
a broad range of Library and Information Science (LIS)
career options Identifies professional skills and strengths
needed in the LIS field Helps LIS students and
practitioners perform a self-assessment to determine
their "best fit" job preferences Examines the pros and
cons of traditional, nontraditional, and independent LIS
career paths Provides tips on using networking and
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professional reputation-building for career growth
Enables readers to develop skills, attitudes, and
aptitudes necessary to build a rewarding and resilient
career in LIS
Profiles ninety percent of the jobs in the economy, nearly
270 in total, covering each one's nature, working
conditions, required skills, training, advancement,
outlook, earnings, and related occupations.
Students and practicing medical transcriptionists alike will
appreciate this unique worktext and reference manual.
Offering guidelines for style, grammar, specific transcription
mechanics and techniques, the handbook is an essential tool
in any transcriptionistâ€™s library. Covers editing, spelling and
formatting medical records. A new workbook provides
exercises and activities.(Medical Assisting, Medical
Transcription, medical records)ALSO AVAILABLE
-INSTRUCTOR SUPPLEMENTS CALL CUSTOMER
SUPPORT TO ORDERInstructor's Manual ISBN:
0-8273-8324-XStudent Workbook ISBN: 0-8273-8323-1
Wish to work from home? For those who are good at typing,
you can start to put those skills to use once and for all. The
power of transcription cannot be undermined. Linda Warden
illustrates what transcription is able to provide in this work
from home guide.2
This book has basic contact information for the trades and
technical skills including apprenticeship programs and job
websites. I cover community colleges and vocational schools
in book #2. The trades are really big because they're always
there regardless of what high-tech industries come and go.
Whenever I go jogging, I always see the plumbing trucks, the
electrical trucks, the contractor trucks, the carpet cleaners,
window installers, etc. No matter what happens, people
always need those basic services. I looked around for an
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indepth vocational-trades book. I couldn't find one. Here is my
attempt at a good comprehensive vocational trades book.
Even in the trades, be very wary about what you decide to go
to school for. I've had friends spend a few years taking a
certain vocational program like electronic technician or
computer tech only to end up not being able to find a job in
their field.
Begin a Work-at-Home Career with the Training and
Education You Need! Train at Home to Work at Home This
unique guide provides comprehensive resources on more
than 200 distance-learning programs that can teach you 27 of
the most popular and profitable work-at-home careers.
Distance-learning programs have exploded in the last few
years--courses are now available online, via e-mail, via
teleclass, through the mail, on audiotape, on videotape, and
even on CD-ROM. You can learn: graphic design at UCLA
professional writing at Washington State University life
coaching at CoachU Web site design at Penn State financial
planning at University of Alabama interior design at the Art
Institute International medical transcription at the Health
Professions Institute and many more. Plus, extensive
resource lists (organizations, books, and Web sites) complete
each section. Full contact information, tuition rates, and
course descriptions make comparisons and contrasts a
breeze.
For the fastest-growing segment of our population, here is a
comprehensive guide to starting and running a home-based
business in midlife and retirement. A baby boomer turns fifty
every seven seconds, creating what will soon be the largest
and most influential senior generation in history. These
dynamic seniors have both a desire and a need to continue
their working lives past the age when their parents retired.
Boomers have been the primary buyers of more than one
million self-employment guides by Paul and Sarah EdwardsPage 12/15
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and they now have the perfect handbook to take them into
the second half of life. The Best Home Businesses for People
50+ features seventy comprehensive profiles that show how
to select, start, run, and build a home-based business suited
to the needs, talents, and ideals of the over-fifty generation.
Each business listing-for careers ranging in diversity from
Makeup Artist to Tax Preparer to Information Brokeraddresses the concerns of boomers and seniors, including: Businesses that people 50+ can continue working in for 10-15
years. - Businesses that supplement your retirement income.
- Businesses adaptable to a wide variety of locations. Businesses with flexible hours to allow for family, travel, and
other priorities. - Businesses suited to a broad range of health
and wellness needs. Profiles of successful business owners
and a treasury of online and easy-to-access resources round
out The Best Home Businesses for People 50+ to create an
indispensable resource for this new generation of careeroriented seniors.
Most people are now considering options for careers in the
medical field whether they are fresh out of high school and
want to pursue a career in healthcare or they are already well
established individuals needing a change of focus in their
careers. Despite a career in healthcare services being
challenging, the returns for acquiring a job in this type of
profession can be very rewarding in terms of professional and
personal satisfaction. This is why many individuals are
beckoned to join the healthcare field. In this ebook, you'll find
helpful tips on becoming a medical transcriptist, what you
need to know about medical transcription fundamentals,
medical transcription kit, medical transcription techniques and
procedures, medical transcription and terminology and much
more. GRAB A COPY TODAY!
This book has basic contact information for schools and
colleges within the trades and technical skills. I’ve looked
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around. A book like this doesn’t exist anywhere right now, a
book that tries to list most of the community colleges and
trades-vocational schools in the United States. I deal with
specific profession schools in the next book. A lot of colleges
offer career programs that don’t lead to a degree but rather a
certificate for the vocational field. Local community colleges
often offer many programs in the practical skill occupations.
Professional and trade organizations present free or low-cost
webinars in addition to their traditional courses available for a
fee.

The Medical Transcription Career HandbookPrentice
Hall
Discusses the duties, earnings, qualifications, and
employment opportunities for occupations ranging from
lawyers and computer programmers to carpenters and
typists.
Comprehensive coverage of all the major health
professions. The text outlines more than 75 careers and
touches on every major facet of the field from the
evolution of medicine to payment for services...add
more!
The fourth edition of this comprehensive text reflects the
many important changes that have taken place in the
health professions. Health care reform, alterations in
educational and legal requirements, and current social,
ethical, and political issues are all thoroughly discussed
in relation to the health professions. Written specifically
for students majoring in a health or health-related
discipline, Introduction to the Health Professions is
ideally suited for students in one- or two-year programs
who plan to become health care workers. In addition to
outlining more than 75 careers in health, this text also
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touches on nearly every major facet of the field, from the
evolution of medicine to payment for health care
services. Book jacket.
Contains up-to-date practical information on a variety of
occupations and career opportunities.
The purpose of this book is to introduce you to the wide
open world of opportunities after for students who are
still at school and for young adults who are in colleges or
in training for further education and professional skills.
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